MYHHUIHUITAJIBHOE BIO/KETHOE AOIIKOJIbHOE
OBPA3OBATEJIBHOE YYPEXK/JIEHUE «JIETCKHUU CAJl Ne 1
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«O0 yrBep:xkaenun Iosioxenns 00
3JIEKTPOHHOM J0KYMEHT000opoTe
MBAOY «/lerckmii caag Nel
«JIacTouka» ropojackoro okpyra Cyaak
B 2021 roay

Ha ocnoBanun TtpeGoanuit deznepanbHoro 3akona ot 29.12.2012 Ne 273-®3
«O6 obpazoBanun B Poccuiickoit ®ejepauuny», dDepepalbHOro 3aKkoHa OT
27.07.2006 Ne 149=03 «O6 unpopmanuu, WHPOPMALUOHHBIX TEXHOJIOTHAX M
samMre MHQopmanuu», PenepanpHoro 3akona ot 27.06.2007 Ne 153 «O
NEPCOHAJIBHBIX TaHHBIX», YcTaBa MBJ[OY

ITPUKA3BIBAIO:

1. YrBepaute Ilonoxenue 00 DJIEKTPOHHOM JIOKYMEHTO0OOpOTE B
MBJIOY «[lerckuii can Nel «Jlactouka» ropojackoro okpyra Cyjnak
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2. KoHTpoJIb 32 HCIIOJIHEHHEM JIAaHHOTO. TIpHKa3a déﬁ‘aagmo 3a coOoM

. N
N2, ~\
)

3aBenytouii MBJ10Y




IIpunsito ‘ Y TBepKAEHO
Ha mneaarorudyeckoM cosete MBJIOY 3aBe}1y}OI.III/IM MBI[OY «/JleTckuii can
«erckuit cag Nel  «Jlactouka» Nel «HaC'roqx HPOJICKOr0 OKpyra
ropojickoro okpyra Cynak Cynak
[Ipotokon Ne3 ot 29.01.2021 ‘ A O A.JlaHuneHko
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MOJIOKEHHUE, / N
00 2/1eKTPOHHOM aoxymenmﬁg,”
MyHHUIHMNIAJIBHOIO J0IKOJbHOI0 00pa30BaTe/IbHOIO YUpexKIAeHHs
«Jlerckmii can Nel «Jlacrouka» ropoackoro okpyra Cyaak

1.06mme nojioxkeHus

1.1. TTonoxeHue 00 3IEKTPOHHOM JIOKyMEHTOOOOpOTE pa3paboTaHO B
COOTBETCTBUU C TpeboBaHusmu PenepanbHoro 3akoHa ot 29.12.2012 Ne 273-
@3 «O6 obpazoBanuu B Poccuiickoii Penepaunn», PenepajbHOrO 3aKoHa OT
27.07.2006 Ne 149=03 «O6 uHdpopmMauuu, UHPOPMALIMOHHBIX TEXHOJOTUAX U
3anmre uHpopmarmuy, DenepanvHoro 3akoHa oT 27.06.2007 Ne 153 «O
IEPCOHANIBHBIX TaHHBIX).

1.2.Ilonoxxenre 00  BJIEKTPOHHOM  JIOKYMeHTooOopore  (nmasee-
[TonoxxeHue) ycTaHaBIMBAaeT eqWHbIe TpeOOBaHMS K OpraHu3alMu paboThl C
JOKYMEHTaMHU, TOoJIydaeMbIMH W OTIPABISEMbIMH C TTOMOIIBIO JJIEKTPOHHOM
MOYTHI.

1.3. JIns ueneit Hacrosiero [lonoxeHus: ycraHaBIMBaKOTCs ClIeyOIIHE
TEPMHUHBI U OIpeJIeJIeHUS:

OnektpoHHass mnoura (DII)- cucrema 1o3BoJisgoNIas I0Jb30BATEIISAM
OTIPABJIATh COOOIIEHHS Yepe3 MOJIeM WM CETeBOe COEJIMHEHHE C OJHOI0
KOMIIBIOTEpA Ha JAPYTOi.

JlokymeHTHpOBaHHas uHpopmarus ( JOKYMEHT) — 3a()MKCUpOBaHHas Ha
MaTepuaibHOM HOcUTeNle HH(OpMalUs C PEKBU3UTaMH, MO3BOJISIOLIMMHU €€
UIeHTU(ULIUPOBATb.

DneKTpoHHBIH  JoKymeHToOOOpoT (DJI0) — opraHM3alMOHHO U
MPOrpaMMHO-TEXHUYECKH  YINOpsJIoueHHass  MH(QOpMAlMOHHAas  CUCTEMa,
obecrieynBarolliasi mpoiiecc oOMeHa, cOopa, o00pabOTKM, HAKOIUIEHUS H
XpaHeHUs! UH(OPMaIIMU MTOCPEJACTBOM IEKTPOHHBIX JOKYMEHTOB.

DNeKTpoHHBIH AOKyMeHT ( DJI)- TOKyMEeHT, CO3JaHHbIM MpPH ITOMOIIH
3JEKTPOHHBIX  aMapaTHO-TeXHUYECKUX U MPOrpaMMHBIX  CpPEJICTB,
bukcupyemplx B UMppoBOM Koae B ¢opmaTe HIACHTUPULIUPYEMOro [0
COJIep)KaTeIbHON YacTH MMEHOBAHHOro (aiiya JOCTYIHBIA Ul MOCAeAyIOlIeH
00paboTKH, UCTIOJIB30BAHHUSI, BOCIIpOU3BeIeHUS ( OTOOpaKeHHUs1) U BU3yaJIbHOIO
BOCIIPUSITHS, a TAKXKe IS Mepe/iadyd U MOJIyueHHUs 110 TeJIeKOMMYHHUKalHOHHbBIM
KaHaJlaM CBs3H. [1akeT 31eKTpOHHBIX JOKYMEHTOB ( ITakeT)- 0AMH WiH 6oiee D]




DnextponHoe cooduieHue (DC) - JOrMYecKu 1EJIOCTHAs COBOKYITHOCTb
JaHHBIX,  WMMEIOUIMX  CMBICA  JUISi  YYaCTHUKOB  HMH(OPMALMOHHOIO
B3aMMOJIEMCTBUS, 3aKOJMPOBaHHAs CIIOCOOOM, I103BOJISIOIIMM O0ECHeYuTh ee
00paboTKy  CpeJCTBaMH  BBIYMCIMTEIBHOM  TEXHUKH,  Ileperadyy IO
TEJEKOMMYHHUKAIIMOHHBIM KaHajlaM CBSI3M M XpaHEHHE Ha MallMHOYUTAEMBbIX
HOocUTEsIX  MHGMOpPMALMOHHBIM ~ KaHajlaM  CBSI3M M XpaHEHHEe  Ha
MalllMHOYUTAeMbIX HOCUTEIISIX HH(OPMALIUH.

YuacTtHUK - pabotHukd ¥ anMmuuuctpauus MbBJIOVY, ydactByromue B
3JIEKTPOHHOM JIOKYMEHTO000pOTE.

OTnpaBuTeb JIEKTPOHHOTO JIOKYMEHTa (OTIpPaBUTENb) - PAOOTHUK WIIH
aamunuctpauus MbJI0Y, koTopoe HanpaBisieT 2JIEKTPOHHBIA JOKYMEHT.

[TosyyaTenp 2JIeKTPOHHOTO JIOKyMeHTa (IoJjiyyaresb) - pabOTHUK HIH
aamuuuctpanus MB/10Y, kotopomy OTIIpaBJieH 2J1€KTPOHHBIN JOKYMEHT.

JlocTaBka 3JEKTPOHHOIO JIOKYMEHTa (J10CTaBKa) - (PU3UYECKUH Ipolecc
repeMelleHus 2JIeKTPOHHOI'O JOKyMEeHTa OT OTIIPABUTEJIS K [10J1yHaTello.

1.4. B mnacrosimiem [lonoxxenun B KauectBe DJ| paccmarpuBaroTcs
3JICKTPOHHBIE CTYKeOHO - UHPOPMALIMOHHBIE IOKYMEHTHI.

1.5. TlonoxxeHue pacnpocTpaHsieTCsi Ha OpraHu3anuio padoTbl ¢
JOKYMEHTaM H, lepelaBaeMbIMU M I0JIy4aeMbIMH C TIOMOLUBIO 3JIEKTPOHHON
MOYTHI, BKJIFOUAsl UX [OJrOTOBKY, pErUCTpaLlMIo, yUer, o&*npaBKy U MOJIyYeHHUe.

1.6. TpeboBanus, ycranaBinuaemsl [lonoxenueM, ods3aTenbHbl Ul BCeX
padotHukoB MBJIOVY.

1.7. OTBETCTBEHHOCTD 3a OpraHU3aluIo u COCTOSIHME
JIOKYMEHTAlIMOHHOTO ~o0ecreyeHusi [0CPEeCTBOM 3JIEKTPOHHOW IOYTHl B
MBJIOY Bo3naraercsi Ha OTBETCTBEHHbIE JIMLA U paOOTHUKOB:

-nmojuiep)kka B paboOTOCIIOCOOHOM ~ COCTOSIHMM ~ TEXHHYECKOro H
MporpaMMHOro  obecrieyeHus,  OTBevatroulero  3a  (DyHKIIMOHMPOBaHHE
DJIEKTPOHHOM [10YTHI;

-[pUeM, KOHTPOJIb YUTAEMOCTH U JIOCTOBEPHOCTH, pacreyarka eciid HeT
JPYTMX BO3MOXHOCTEH O3HAKOMJICHMSI C DJIEKTPOHHBIM BapHaHTOM TEKCTa),
yudeT U pacripe/iesieHUsl MOCTYAIOUIMX 10KYMEHTOB,

-MOJrOTOBKAa W OTIpaBka HWH(OpMaUMU B aJpec OpraHu3aluy,
pUCJaBIIel TOKYMEHT, O 1aTe IPUEMKHU JOKYMEHTa U J1aTe JIOBEIEHHs J10
JIOJDKHOCTHOTO JTHIIa (Tepeadyu B JIeJ0NPOU3BO/ICTBO);

-nepejiaya  JIOKyMeHTa  Ha  pacCMOTPEHHE  PYKOBOJAMTENHO (B
JIEJI0TIPOU3BO/ICTBO);

-ydeT u peructpauus otnpanisiembix 13 MB/IOY nokymMeHTOB, poBepka
MPaBUJIBHOCTH UX O(POPMIICHUS U OpraHU3alUs UX OTIIPAaBKH,

-KOHTPOJIb MOJy4YeHUs: UH(POPMALIMKM aJpecaToM, OpraHu3alus B Ciy4ae
HEO0OXOIUMOCTH, MOBTOPHO OTIPABKHU JIOKYMEHTA;

-olepaTUBHOE pellieHUe BOMPOCOB MO padoTe 3JIeKTPOHHOMN IOYTHI.

2. YcaoBusi Jonycka YuyacTHHKA K ocywecTBiaenuio 310



2 1. VYyacTHHK Jomyckaercs K OCYILIECTBJIECHHUIO JIOKYMEHT000OpoTa
[10CJI€ BBINOJHEHHUs BCEH COBOKYITHOCTH CJIE/IYIOLIMX JAeHCTBUA:

2.1.1. YcTaHOBKM HEOOXOQUMBIX alapaTHBIX CPeJICTB, IPOrPaMMHOIO U
MH(OPMALIMOHHOTO 00eCIIeUeHM sl

2.1.2. Opranu3auus A1KUKa 3J1eKTPOHHOM MOUTHI MOJIyYaTes.

2.1.3. CornacoBaHusi MeXJy YYaCTHUKAaMHU T[epeyHs JIOKYMEHTOB
nepe/laBaeMbIX 110 TEJIEKOMMYHUKALIMOHHBIM KaHallaM CBSI3M B 3JIEKTPOHHOM
BUIIE.

3. Opranu3anum 3J1eKTPOHHOI0 J0KYMEHT0000poTa
3.1. Ilopsinok opraHu3anuy 3JIEKTPOHHOI'O JIOKYMeHTOooO0poTa:!
3.1.1. DneKTpoHHBIH JOKYMEHTOOOOPOT BKJIIOUAET B ceOs:
* popMHpOBaHHE JIEKTPOHHOTO JIOKYMEHTA;
* OTIIPAaBKYy M JIOCTaBKY 3JIEKTPOHHOI'O JIOKYMEHTA;
* [IPOBEPKY DJIEKTPOHHOTO JIOKYMEHTa;
* IOATBEPIXKICHUE TOJIYyUEHHUS IEKTPOHHOTIO JOKYMEHTA:
* YUEeT 3JIEKTPOHHBIX JOKYMEHTOB,;
* XpaHEHMs]  JJIEKTPOHHBIX  JOKYMEHTOB  (BeJe€HHE  apXHUBOB
3JIEKTPOHHBIX IOKYMEHTOB).

3.1.2. ®opmupoBaHHE DIJIEKTPOHHOI'O JOKYMEHTa OCYIIECTBISETCS B
CJIEIYIOLIEM MOPSI/IKE:

* bopMHUpOBaHHE 3JIEKTPOHHOIO JIOKYMEHTa B BHJIE HMEHOBAHHOTO
(aiina;

* IOJINMHACaHne CHOPMUPOBAHHOIO IIIEKTPOHHOI'O JTOKYMEHTa B BHJIE
UMeHHoro (aiina.

3.1.3. ChopMupoOBaHHBIN JIEKTPOHHBINH JOKYMEHT HUMeEeT IOPUIHYECKYIO
CWJIIy W BIJIeYeT [pe/lyCMOTPEHHble I JIaHHOTO JIOKYMEHTa [paBOBbIE
MOCJIEJCTBUS B Clly4ae €ero Hajajiexauero o(popMIEHHs B COOTBETCTBUHU C
HacTosiumM [lonoxenuem.

3.1.4. C uensro ymeHbllleHHs] 00beMOB Iepe1aBaeMoil HHPOPMallUU pH
TPAHCIIOPTUPOBKE  JJIEKTPOHHBIX ~ JOKYMEHTOB  MOTYT  HCIIOJb30BaThCs
Criel{HaJIbHbIE aJITOPUTMBI CXKATHS HHPOPMALIUH.

3.1.5. Bce ropuauueckue neicTBusi, odopmisieMble MOCPEJICTBOM
JJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUM ¢ Hacrosuwmm [lonoxenuem,
MPU3HAIOTCS COBEPLIEHHBIMUA B TUCbMEHHON (pOopMe U He MOTYT ObITbh OCIOPEHbI
TOJIBKO Ha TOM OCHOBAHHUHU, YTO OHU COBEPUICHHBI B 2JIEKTPOHHOM BH/JIE.

3.1.6. Ilocne mosydeHus: 2JIEKTPOHHOIO JIOKYMEHTa IoJIy4yaTesab o0s3aH
HalpaBUTh OTIIPABUTEIIIO TaKOTO JIOKYMEHTa IOJITBEPXk/ICHHE O TOJyYeHUH
3JIEKTPOHHOI'O JOKYMEHTA.

4. Opranusaius paGoThl ¢ MOCTYNAIOLIEH KOPPecoH IeHIIneN
4.1. CriocoObl 1OCTaBKU KOPPECIOH/ICHIIUH:
4.1.1. JlocraBka KOppPECHOHJEHIIMH OCYUIECTBISICTCS MO 3JIEKTPOHHOM
noure.
4.2. ITpuem 1 06paboTka KOPPECIIOHIEHUNH:



4.2.1. KoppecnonseHnuus, nocrynarouias Mo 3JeKTPOHHOH I0YTEe OT
padotHukoB B  MBJIOY, npoxoaur depe3 aHTHUBUPYCHYIO IIPOBEPKY,
pacrieyaThiBaeTcsi (eciM  HET JPYTMX BO3MOXHOCTEH O3HAKOMIIGHMS C
DJIGKTPOHHBIM ~ BapMaHTOM  TEKCTa), [POXOJAUT MEepPBUYHYIO 00paboTKy,
pacnpejiesieHue, perucTpaluio.

4.2.2. B npouecce nepBoHavaibHOW 00pabOTKM MoOCTynarouei
KOPPECNOHAEHIIMM BCE JIOKYMEHTbI [IPOBEPSIOTCS Ha HalW4ihe BHUPYCOB,
IIPOBEPSIETCA UX YATAEMOCTD U [1OJHOTA.

4.2.3. DeKTpoHHOE  COOOIIEHUEe CUYUTAETCS IMOCTYIMHBIIUM

[1ocJie MPOBEPKHU MOJIMHHOCTU U BO3MOYKHOCTH €r0 BOCIIPOU3BEICHUSI.

4.2.4. IlpueM KOppecrnoHJEHUUHU (UTEHHUE TOUTHI) OCYIIECTBIISIETCS
Y4acTHUKaMU He pexe MSTH pa3 B JCHb. :

4.2.5. O0paboTka KOpPpEeCHOHJAEHLMH T[POU3BOJAUTCS B JeHb €€
IIOCTYIUICHHUS WM B II€PBbIA pabouMii IeHb IPU NOCTYIUIEHUU B Hepabouue JIHH.
4.2.3. Peructpauus JOKyMEHTOB M Iepejiaya uX B JIeJI0NPOU3BOCTBO:

43.1. Bce nocrynuBuIMEe  JIOKYMEHTBl  PErHCTPUPYIOTCS W
oOpabarbiBatoTCs.

4.3.2. Perucrtpauus 10KyMEHTOB IPOU3BOJUTCS B JCHb MUX MOCTYIJIEHHS
WM B 11IepBbIHA pabouuii JIeHb NPU MOCTYIUIEHUH B Hepabouue JHHU.

4.3.3. Tlocie perucrpauuu I0JlyYeHHbIE [IOKYMEHTBI I[epeJlaloTcs B
JIeJI0NPOU3BOICTBO.

4.4. IloaTBepik/ieHUE O MOJYYEHUH DJIEKTPOHHOTO JOKYMEHTAa:

44.1. Ilpu nosnydyeHUH ODJEKTPOHHOTO JOKYMEHTa IOJy4aTesb II0
3allpoCy HalpasjseT OTIIPABUTENIO TaKOro JOKYMEHTa IOATBEPXkIAEHHE O
OJy4YEHHUH DJIEKTPOHHOIO J0KymeHTa [loaTrBepkieHue Hanpasnsercs B hopme
3JIEKTPOHHOTO COOOUIEHHUS.

5. Opranuzauust OTHIPaBKH 10KYMEHTOB

5.1. IloaroroBka JOKYMEHTOB K OTIIPaBKe.

5.1.1. K pnoxkymeHTam, OTHpaBiseMbIM IO JJEKTPOHHOH T[OYTe,
NPeabsABISAIOTCS Cleyloluue TpeOoBaHUsl JOKYMEHTBI T'OTOBATCS C TMOMOIIBIO
TekcToBoro penakropa Word winum  TtabaumyHoro pexpakrtopa Exell ¢
ucnoyb3oBanueM uwpudroB Arial, Times New Roman u moryr couaepxarsb
rpacduueckue uzodpaxenus B popmate PDF, JPEG.

5.1.2. Ilpu ornpaBke JOKYMEHTOB IIp€BAPUTENIBHO MPOU3BOAUTCS
NPOBEpPKa UX JOCTOBEPHOCTH.

5.2, OtnpaBka JOKYMEHTOB IO 3JIEKTPOHHOM MOYTe.

5.2.1. JlokymeHTbI, MOJUIeXalllue OTIpPaBKE IO 3JEKTPOHHOH IOYTE,
0o0pabaTbIBalOTC M OTIIPABISAIOTCS H J€Hb KX IMOCTYIUIEHUs 100, Kak
UCKJIIOYEHHUE, HE MO3/IHEeE CIIe/yIoUIero pado4ero JaHsl.

5.2.2. Jlocbuika  wiIM  3amMeHa paHee Pa30CIaHHOTO
JIOKyMEHTa OCYUIECTBJISIETCS [0 yKa3aHWIO0 JIMIA, [OJNKUCABLIEro
JIOKYMEHT.

5.2.3. B oqHOM 2JIeKTPOHHOM COOOIIEHHUU, KaK MPaBUJIO, MEepechliaeTcs
O/IMH JIOKYMEHT, B Cjlyyae, ecjld HeoOXOAUMMO I[epeciaTh HECKOJbKO



JOKYMEHTOB, OHHM MOJJIeXaT 00s3aTesIbHON yrnakoBke B apxuBax RAR wiu ZIP.
JlokymeHT, o6semom Gosee 100 kbaiiT, apxuBupyercs.

5.2.4. Ilepen oTnpaBKOW JOKYMEHTA I10 JIEKTPOHHOH Mo4te HeoOX0AUMO
MPOBEPUTH €r0 Ha HaJIUUKUe BUPYCOB.

5.3. C noMoupi0 3J€KTPOHHON MOYTHI OCYLIECTBI/ISIETCS! ONepaTHBHAs
nepenavya MH(GOpMalUK B BUJE:

* IPUKA30B U PacClOPsKEHHUI;
* YKa3aHUH U [1MCEM,;
* 3JIEKTPOHHBIX COOOIIECHHU;
* JIOKJIAJIHBIX U CIIY’KE€OHBIX 3aIIUCOK.
6. XpaHeHHe 3JIeKTPOHHBIX JOKYMEHTOB

6.1. Bce 251eKTpOHHBIE JIOKYMEHTBI JOJDKHBI XPaHUThCSI B TOM Ke
(popmarte, B KOTOPOM OHH ObLIIM C(HOPMUPOBAHBI, OTIIPABJICHBI U IOJy4EHBI.

6.2. Cpox XpaHEHHs 3JIEKTPOHHBIX JTOKYMEHTOB JIOJDKEH OBITb MeHee
MSTH JIET.

6.3. XpaHeHHe DJIEKTPOHHBIX JIOKYMEHTOB JIOJDKHO COIPOBOXAATHCS
XpaHEHHEM COOTBETCTBYIOUIErO0 MPOrpaMMHOro obecrnedeHus, MO3BOJSIONIEro
MMETb BO3MOXHOCTb pabOThI C 3JIEKTPOHHBIMU )KYPHAJIAMHU U IOKYMEHTaMH.

6.4. O0sA3aHHOCTH XpaHEeHUsl JIEKTPOHHBIX JOKYMEHTOB BO3JIararoTcsl Ha
VYuactuukoB 2]]0.

6.5. Jnsa BBINOJHEHUs TEKyLUMX paboT IO BEJICHHUIO 3JIEKTPOHHBIX
apxuBoB YuacTHUKHM D/[O Ha3HA4alOT OTBETCTBEHHOE JIMIIO.

6.6. DNEeKTPOHHBIE apXUBbl noJjJiexar 3aluTe oT
HECAHKIIMOHUPOBAHHOIO JIOCTYIA, HENPEIHAMEPEHHOIO0 YHUYTOXKEHHUS U (MIJIH)
MCKaXXEHUS.

s Obecnevenne nudopmannonHoi 6e3onacHoCcTH
3JIEKTPOHHbIX /1I0KYMEHTOB

7.1 .Cobmonenue TpeOoBaHUN HHPOPMAIMOHHOW OE30MacHOCTH IpH
OpraHW3alMH JIEKTPOHHOI'0 J0KYMEHTO00OO0poTa o0ecrneunBaeT:

* KOHQUAEHIMATBHOCT,  HHpoOpMauuMu  (MOJAYYHMTh  JOCTYI K
MH(POPMALIUHA MOXKET TOJILKO OIpe/Ie]IeHHBIH KpyT JIUIL);

* LIEJIOCTHOCTh IepeaaBaeMoil MH(opmaluu (rapaHTHpOBAHHUE, YTO
JlaHHBIE NepealoTcst 6e3 UCKaXKeHUH W MCKIII0YAeTCs BO3MOXKHOCTD
No/IMeHbl HHPOPMAIIUH);

* ayTeHTU(PUKaLUIO (Kora nepeaaBaeMyto HHPOPMAIIMIO MOXKET
MOJIyYMTh TOJIBKO TO JIMLIO, KOMY OHO Ipe/IHa3Ha4yeHa, a
OTIPaBUTEJIEM SBJISIETCSI UMEHHOI'O TOT, OT Yber0 UMEHH OHa

OTIIpaBJIeHA).
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TpeGoBanus 1Mo MHPOPMALIMOHHON OE30MaCHOCTH IPH OpPraHU3alUuH
3JIEKTPOHHOI'O  JIOKyMEHT000OpOoTa  peanu3yloTcsi IOCPeICTBOM
MpUMEHEHHsI MporpaMMHO- TEXHUYECKUX Cpe/CTB 7
OpraHu3alMOHHBIX Mep.

K nporpaMMHO - TEXHUYECKUM CPEACTBAM OTHOCSATCS:

* IporpaMMHbIe  CpPEJCTBa, CHEIMaJbHO  pa3pabOTaHHblE  JUIs
OCYLIECTBJIEHHS 3JIEKTPOHHOIO JJOKYMEHTOO0O0pOTa;

* cucTeMa mnaposiel U MaeHTU(UKATOPOB Ul OrpaHUYEHHs JOCTyIa
ojip30BaTejieil W aJMHHHUCTPATOPOB K  TEXHUYECKUM U

MpOrpaMMHbIM cpe/icTBam CUCTEMBbI 3NIEKTPOHHOT O
JIOKYMEHTOO00pOTa;
* IPOrpaMMHO - anmnapaTHble cpelcTBa 3aLLUTHI oT

HECAHKI[MOHUPOBAHHOI'O JJOCTYIIa;

* CpeACTBa 3aLIMThl OT IIPOIPAMMHBIX BUPYCOB.
K opranu3aliMoHHBIM MepaM OTHOCSTCS:

* pa3MellleHHe  TEeXHUUYECKMX  CpPeACTB B TOMELIEHHAX C
KOHTPOJIUPYEMBIM JIOCTYIIOM;

* aIMMUHUCTPATUBHbIC OFPAaHUYEHHS JOCTYIa K 3THM CPEACTBaM:

* 3aJ1aHUE pexxuma MCI10JIb30BaHMs M0JIL30BaTESIMU U
aIMUHUCTPATOPaMH Maposiel ¥ HAEHTH()UKATOPOB;

* IOMYCK K  OCYHIIECTBJIEHHIO  JIOKYMEHTOOO0OpOTa  TOJIBKO
Onpe/Ie/ICHHBIX JIULL;

* NojIIepXKaHKe MPOrpaMMHbBIX CPEJICTB B HCIIPAaBHOM COCTOSIHUH,

* 06yuenne paboruukoB MbJIOY;

* 3al[UTAa TEXHUYECKUX CPEACTB O [IOBPEXIAIOIIUX BHEIIHUX
BO3/IEMCTBMI (MOXKap, BO3JEHCTBHE BOBI U I.I1.).
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